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16th March 2020 
 
Dear Parent / Carer 
 
Managing the Impact of COVID-19 
 
Further to Mr Smith’s letters dated 27th February 2020 and 12th March 2020 addressed to all 
parents across The Collegiate Trust, I wanted to let parents know the specific steps that we are 
taking at Riddlesdown Collegiate to help manage the impact of COVID-19 on our community. 
 
• Staff Absence – So far, staff absence due to illness has not been significantly greater than 

we might expect at this time of year. However, given the current advice that anyone with a 
high temperature or a new, continuous cough should self-isolate for 7 days, we anticipate 
that there will be more members of staff absent due to illness in the coming days and 
weeks. In addition, although there is no need to self-isolate if another member of the 
household has these symptoms, we recognise that there is likely to be a number of 
members of staff who will need to be absent in order to provide care for an ill dependant. 
Consequently, we have cancelled all other planned absences, e.g. for training, meetings 
etc. This will help us to maintain a focus on our core business of teaching and learning, 
operating safely and effectively on our site. 

• Overseas Trips – The government has advised against all overseas school trips, 
irrespective of the specific FCO advice for travelling to any particular country. The main 
reason for this is because trip leaders would face significant challenges in making 
arrangements to ensure the welfare of students, should any members of the group be 
required to self-isolate. Consequently, our planned trips to Sicily, Austria and South Africa 
will not take place over Easter. Trip leaders are in discussions with travel companies and 
insurance providers about the consequences of this decision and will be doing their very 
best to try to recoup costs, but we do not know at this stage what the outcome will be. As 
you can imagine, the travel companies and insurance companies are inundated at this time. 

• Domestic Trips – Whilst there is no similar government advice for domestic trips, given the 
growing concerns about the risks of public transport, the "work from home" advice that 
many London workers are being given and, critically for us, the impact on staff absence, we 
shall also cancel all domestic trips that were scheduled this term. As with overseas trips, 
trip leaders will try to recoup costs, but again, this might not be possible. In some cases, it 
may be that the event that students were due to attend has been or will be cancelled, in any 
case. For Year 13 students due to attend A Level conferences, if they have not been 
cancelled, we will authorise absence if an individual wishes to attend the conference 
independently. Trip leaders will liaise with them and will try to ensure that learning materials 
are obtained and shared. 

• Sports Fixtures – These will all now be cancelled in order to reduce contact between 
different school communities. 

• Parents' Evenings – This week’s Year 7 Excellence Parents' Evening will be cancelled; 
apologies for the late notice, teachers will endeavour to make telephone or email contact 
instead within a week. It is likely that the Year 8 Parents' Evenings scheduled for 1st and 
2nd April will also need to be cancelled; we shall confirm this shortly. 



 
In addition, we realise that, despite the government’s current approach, school closure may still 
be required. This may happen as a result of a national directive (which is likely to mean full 
closure) or in the case of not being able to operate safely due to staff absence (which may only 
require partial closure). We are preparing by planning in the following areas: 

• Home Learning – We expect Google Classrooms to be our main vehicle for supporting 
home learning. We are exploring the full potential of the technology that we have and will 
share a Home Learning Plan, if or when necessary. On Day 1 of any closure, teachers will 
use the time to plan appropriately for the following days and so no specific work will be set. 
Resources and learning materials will be ready for Day 2 of any closure. Students can 
usefully be competing other homework tasks, reviewing learning or reading in the interim. 
For now, it is crucial that all students ensure that their remote access is working properly 
and that anyone without remote access lets us know immediately. 

• Public Exams – We have a number of public exams scheduled before the main summer 
exam season begins, e.g. Art, PE, MFL orals etc. If schools are closed, these may require 
rescheduling and we will have to respond to the circumstances at the time. If school 
closures affect the summer exam season, we would expect direction from Ofqual about 
alternative arrangements and how candidates will not be disadvantaged in the award of 
GCSEs and A Levels. 

• Communication – If we close, or partially close, we will want to stay in touch with 
everyone, including students who will be working from home. Of course, we have email, our 
website, Twitter and Google Classrooms. We are planning how best we might use these 
facilities most effectively. 

 
In other ways, despite the unprecedented circumstances, we shall try to continue to operate as 
normal. Teachers will continue to focus on delivering fantastic lessons which lead to high 
quality learning. Tutors, in particular, will continue to be a reassuring voice for students, who 
we know will be feeling uncertain about what is going on and the impact it will have. We will 
take the time to discuss students’ concerns, whilst being careful not to encourage unhelpful 
hysteria! And, of course, we will continue to encourage all members of our community to 
maintain good hygiene, as previously and commonly advised. 
 
These are difficult times. There is a huge challenge in trying to maintain business as usual, or 
as close to that as we can, with the level of uncertainty that exists about the coming weeks and 
months. In spite of that, I would assure you that we will act responsibly, sensibly and 
thoughtfully to navigate our way through this demanding period, being sure to take care of our 
students, our families and ourselves as we go. 
 
Thank you for your understanding and ongoing support. 
 
Yours sincerely 

 
Mr S Dey 
Principal 
 


