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18th March 2020 
 
Dear Year 11 & Year 13 Students 
 
Keep Calm! 
 
This is a strange and uncertain time for us all, but as the impact of the Coronavirus on our day-
to-day lives is growing each day, I understand that you, in particular, may have more reason to 
be feeling anxious than others. With GCSE and A Level exams this summer, I am very aware 
that this is a very important time for you personally in your preparation towards exams. I know 
that you will be concerned but remember that you are in a good position: in almost all subjects, 
you have completed your courses so now would be time to focus on reviewing learning and, in 
addition, Year 11 performance in PPE2s was very encouraging, an impressive step forward 
from PPE1s. I wanted to provide some further reassurance. 
 
Firstly, let me be clear that the Collegiate will only close if we have to – either because the 
government directs schools to close or because staff absence means that we cannot operate 
safely. If we can remain partially open, we will be sure to keep you in school. If we have to 
close fully, you, as students in Years 11 & 13, will be our priority. I have tried to give some 
answers below to some common questions that you might find helpful. 
 
➢ I feel very anxious – what should I do? 

Firstly, try not to panic; you have a lot of support around you. In addition to the support you 
have at home, your Tutors, your subject teachers and the Senior Team in your College are 
on hand to help. Remember, we are in this together, so look out for each other too! 
Although what happens with public exams is out of our hands, we will keep you informed as 
soon as we can and will do everything we can to make sure you are treated as fairly as 
possible. You are in a great place to handle any uncertainty. 
 

➢ If school closes, how will learning continue? 
You will have learning resources and instructions made available to you through Google 
Classrooms at the start time for your normal lessons. We encourage you to try to stick to 
this where you can to help give your day structure, but you will not necessarily need to be 
working at a computer all day. Some tasks will be away from the screen. It will be important 
to maintain a healthy lifestyle, which includes regular exercise and looking after your mental 
health too. Teachers will prioritise Year 11 and Year 13 for support and feedback. 
 

➢ How will I continue to be supported by my teachers? 
In addition to the Home Learning described above, your teachers will still be contactable, 
either through Google Classrooms or directly by email. Staff email addresses are on our 
website; please remember to only use your school email account when contacting them.  
 

➢ What if one of my teachers is sick? 
They will continue to set work while they can. If they cannot do this, another teacher will set 
work instead. You will have been revising in most of your lessons already, so continue to do 
your own revision if waiting for tasks to be set. If you have a subject specific question, get in 
touch with your subject teacher. 
 



➢ What if I am sick and I can’t revise for my exams? 
Make a note of the dates you are ill and your symptoms. If you visit a doctor or the hospital, 
keep any written documents you receive as these might be useful at a later date. We do not 
know the arrangements exam boards will put in place yet, but under normal circumstances, 
and depending on the seriousness of your illness, it is unlikely you would be eligible for any 
special consideration.  
 

➢ What if I haven’t completed my coursework yet? 
We will follow exam board guidelines but put everything in place to give you an opportunity 
to get this work completed, whether at home or in school when we re-open. Your subject 
teachers will be in touch about this, if necessary. 
 

➢ What will happen about exams that were due to take place over the next few weeks? 
If these are due to take place while the school is open, they will go ahead as planned, 
unless we advise you differently. If they are scheduled during the time of any closure of the 
school, they will be rearranged to a time when the school is open again. We will let you 
know when this is as soon as we can. If they are after the school is due to re-open, 
presume they will go ahead as planned, unless we get in touch to let you know that they 
require rescheduling. 
 

➢ What will happen about exams that are due to take place in the summer? 
We do not know what will happen with summer exams at the moment, but you should 
assume they will go ahead as planned for now. If schools are closed during the planned 
exam period, Ofqual will need to decide what should be done. In this case, we will contact 
you and keep you updated as soon as we can.   
 

➢ What if I am sick on the day of my exams? 
Be guided by government advice about attendance – we will send an update nearer the 
time, if necessary. Under normal circumstances, we would suggest that you get in for the 
exam if you possibly can; we might be able to make special arrangements for you, such as 
another room. Depending on the severity of the illness, we could then apply for special 
consideration after the exams, although for this to be possible you would need to have 
completed at least 50% of the assessments. However, this year, circumstances might not 
be “normal” and so these usual arrangements may be different. 
 

 
Attached to this letter is a guide to remote access for students which you will need in case you 
are required to work away from the Collegiate for a prolonged period. 
 
I hope this helps at this stage. The situation is changing day-by-day and I will keep you 
updated. 
 
In the meantime, try to stay healthy, try not to worry and try to keep your focus on your studies. 
 
Yours sincerely 

 
Mr S Dey 

Principal 

 


