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16-19 Bursary Application Riddlesdown Collegiate

Bursary Application Pack 2025/26

Student name
-----------------------------------------------------------------------------
Form group
-----------------------------------------------------------------------------
Date Received
------------------------------------------------------------------------------








      Please complete all relevant sections of the form and return to: 
Mrs P Robinson – College VI Pastoral Assistant 
Philippa.robinson@riddlesdown.org



Bursary Policy

Introduction
The 16-19 Bursary fund was introduced by the government as a replacement for the previous EMA scheme (Education Maintenance Allowance). It was introduced to support students within the Sixth form to meet the needs of young people facing financial barriers to participation.

Aims of the Bursary (what does it help pay for)?
The bursary is intended to help remove barriers for students who cannot otherwise access their everyday program of study.
· Travel expenses; university open days and trips
· Textbooks, study guides, stationery and equipment 
· Financial support for academic trips, activities, uniform and prom 
· Contributions towards meals (if previously on FSM)

What does the bursary not help pay for?
· Provide learning support – services that institutions give to students – for example, counselling, mentoring or extra tutoring
· Support extra-curricular activities where these are not essential to the students’ study programme
· Support general household incomes

Institutions are not permitted to use the bursary fund in any way that would give them a competitive advantage over other institutions. Examples include:
· Fees for access to facilities in the institution
· Block subsidy of the canteen
· Block subsidy of transport, or support for travel for all students regardless of family incomes
· Block provision of equipment, material or books
· Making bonus payments to reward attendance or achievement
· Payments to support students’ general living costs

Types of Bursary

Vulnerable Students
Young people in the defined vulnerable groups are eligible for a Bursary of at least £1,200 if their course lasts for 30 weeks or more. The defined vulnerable groups are:
· Young people in care, including unaccompanied asylum-seeking children and those who are fostered.
· Young care leavers
· Young people getting Income support or Universal Credit in their own right
· Young people getting both Disability Living allowance (and the new personal independent payments) and employment support allowance (ESA) (or Universal Credit as a replacement for ESA) in their own right.



Discretionary Bursary
The bursary is available to Riddlesdown Collegiate Sixth Form students whose family income is £24,000 per annum or less and whose parents/carers are in receipt of any of the following;
· Universal credit
· Disability Allowance
· Income support
· Income based Job seekers Allowance
· Child tax credit (provided there is no entitlement to working tax credit)
· Free school meals

There is no statutory entitlement to a discretionary bursary. The rate will be set in proportion to the funds available and the number of eligible students. If circumstances change through the year which mean that a student is no longer eligible for compensation, the bursary may be withdrawn. If a student drops out of learning, payments will stop.

There will be a limited amount of money in the budget which will be used as an emergency fund to support students and this will be assessed on a case by case basis. Requests for this support must be made to Mrs P Robinson (College VI Pastoral assistant) and will be confirmed by the Head of College VI. Any unused funds will, where practical, be pooled for re-allocation.

Riddlesdown Collegiate will make every effort to publicise the scheme and will give details and applications of the scheme to all those enquiring. Students will also be informed of the scheme by their Senior Tutor in assembly and by their tutors in tutorial time.

Condition
Payment of a bursary will be conditional on the student meeting agreed standards of attendance, behaviour and completion of work. Medical absences are acceptable, if properly supported by documentary evidence.

Students will be expected to:
· Achieve an attendance figure of 92% 
· Be punctual to all lessons
· Meet the deadlines set for independent study and coursework 
· Make acceptable progress towards academic targets, as evidenced in reports. 

Failure to do so could result in payments being withdrawn. 







Payments 
Payments will be made monthly, directly to the student’s bank account (subject to receipt of details). Additional discretionary payments may be made in other forms. The release of these payments will be dependent upon the student meeting the standards above.

Availability of Funds
Bursary money is finite. As such, it may not meet all needs or be available for all discretionary payments at all parts of the year.
A student awarded a bursary will sign an agreement undertaking to meet the conditions laid out by Riddlesdown Collegiate, accepting the amount and basis which it is to be paid, and undertaking to notify the Collegiate of any change in his/her circumstances.

Fraudulent claims
Where an application is found to have been made on the basis of false information, payment will be discontinued. The individual concerned may be subject to disciplinary action and the Collegiate may seek to recover any funds or goods obtained.
Please note that Riddlesdown Collegiate guarantees that all personal information including household earnings will be stored securely and will remain strictly confidential In year applications will be considered subject to funds available.
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Riddlesdown Collegiate 16-19 Bursary fund application Form

Please ensure you have read and understood the Collegiate statement regarding Bursary applications before completing this form. Please note if a bursary is awarded the payments will be made subject to the conditions being met.

Please hand this form in to Mrs P Robinson (Pastoral Assistant College VI) with any relevant evidence.

SECTION 1 – Student detail
First Name ____________________________   Surname _________________________
Date of birth __________________________   Home no. _________________________
Email _________________________________ Mobile no. ________________________







Please complete either section 2 or 3 based on your circumstances.

SECTION 2 – Vulnerable Student
Please tick the box that applies to you:
	
	I am living in care

	
	I am a care leaver

	
	I am in receipt of income support(universal credit)

	
	I am in receipt of disability allowance



If you are applying for a Vulnerable student and have completed Section 2 please go to Section 4.

Section 3 – Discretionary Bursary
I am a student who lives permanently in a household and whose parents/carers receive one of the following (Please tick appropriate box):

	Household income of £24,000 or less
	Universal credit
	Disability benefit
	Other

	
	
	
	



I am a student who is eligible for free school meals (or have previously claimed)
	Yes
	
	No
	



Section 4 – Proof of eligibility

	Type of income
	Evidence provided

	Annual salary P60/wage slips 3 months
	

	Universal Credit statement
	


	Any other benefit
	



Section 5 - Transport and additional costs
How do you travel to school?

If by public transport, what are the weekly costs?

Do you have any course/equipment costs?

Please detail any course costs below

Please provide additional information below that may be relevant including any other discretionary fund requests.

Your details
Bursary payments except for those items that are provided for in kind will be paid for using BACS to the claimants account. Payment cannot be made to anyone except the claimant.

Bank Account Details
Name (as on account): ____________________________________________________________________
Account Number: ________________________________ Sort Code: _______________________________
Name of Bank: ___________________________________________________________________________

I/we confirm that all information provided is true and I will notify school if any circumstances change. I/We understand that the bursary will be provided on the basis that certain conditions set by the school are met. I understand that money may be claimed back if I/we knowingly gave information that is false.

Student (Print name): ______________________________ Student Signature: ______________________
Parent/Carer signature: ___________________________________________________________________
Date: ____________________________________________
8

image1.jpeg
Riddlesdown Collegiate
I I e [ ]




